
Directions: For each task or question below listed in the left-side
column, snip, screenshot, paste, or type your answer in the space

provided in the right-side column.

Scavenger Hunt Task / Question Answers

1. What is your name?

2. Login to CourseTune using your Galloway
Google account. Check out your profile in the
upper right corner and change your avatar.  Snip a
picture of your avatar for this task.

3. What role(s) do you have in CourseTune?
(Hint: Click on Avatar)

4. Open the chat icon (or “Help”) window in the
lower left corner. What are the CourseTune Chat
support hours?
(Hint: Click on the Live Chat or Leave us a Message
button within the chat window to see the availability)
5. Click on the magnifying glass on the top bar.
Search for the keyword “Prisms”.   Select all areas.
How many items did the search return?
(Hint: Look at the space between the search bar and
results box)

6. Look near the bottom of your browser, where the
middle control bar is for CourseTune. Just below
the bar it says your role. What word does it say
there?

7. Keep looking at the bottom of your browser,
where the middle control bar is for CourseTune. In
the bar, what are the four icons there and how
does what you click on change what you see?
(Hint: Hover over them to see what they are; you may
find they have a parallel to a state or function in
Google docs)

8. Look at the right side panel, which you may have
to click the left-facing arrow to open.  Some icons

https://app.coursetune.com/


at the top of the right side panel may be blue or
gray based on which level you are currently
viewing. What icons do you see across the top of
the right side panel?
(Hint: Hover over them to see what they are.)

9. From the Institution level (i.e. Level 1: Galloway)
on the left side panel, look at the mappings in the
right side panel.  What are the outcome sets
assigned to the Institution Level?
(Hint: There are 2 mapping sets listed when you
select “Mappings” on the right side panel menu while
viewing the whole institution)
10. List the Divisions you see within the Institution
(Level 1: Galloway).
(Hint: Each box is a division)
11. Double click on Departments to open to the
Division Level (Level 2) for Departments, list the
Programs you see within the Division.
(Hint: Each circle is a program)
12. Double click your department to open it and
view the courses. Now you are at the Program
Level (Level 3). Describe the icon you click on to
switch from orbital view to a list view of the
program’s courses. Where do you find it?
(Hint: Look near the search bar)
13. Return to orbital view. Double click on one of
your courses to open it for closer viewing. Because
you are in the department division this is a proxy,
or copy, of an original, or source, course located
within your learning level’s division. Describe or
snip the icon near the course name that indicates
this is a proxy course.
(Hint: Look around the 1 o’clock area from your
course’s name and click on the icon to confirm it is a
proxy course)
14. Look at the bottom of the left side panel menu.
You will see two options for layers. Be sure you are
in the bundle layer. How are the bundles
organized for your course currently - by unit, by
week, by module, etc.?
15. On the bottom of the left side panel menu click
to view the C-layer. If the view changes, describe
what you believe is the difference between the
bundle view and the C-layer view. If there are no
items in the C-layer, click on another course within



your department to view the change between
bundle and C-layer.
16. Remain at the Course level (Level 4). Click on
the tune icon on the middle control bar.
What icon shows up next to the course title, units
and objectives where you can add notes? What
color is this icon?
(Hint: You may need to click on a bundle or objective
for the icon to appear)

Advanced/Challenge/Bonus Questions

1. Go back to the institutional level, go into your
learning level division and then click to open your
source course. Click on the edit icon in the bottom
toolbar and explore building course elements. In
edit mode you can add a bundle, C-Layer, or a
learning objective.  List two easy parts of building
courses.  List two questions you have.

2. Go back to the institutional level and go into the
Z – Coursetune examples.  Pick one of the courses
and explore the course-level reports.    Paste the
RTF (rich text format - the text file) of your favorite
report below and answer the question: What
questions does this report answer for you?

You have completed the scavenger hunt. Please share this document
with teachingandlearning@gallowayschool.org Thank you!
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